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I[IOAOXKEHUE
O BAIIMTE ITEPCOHAABHBIX TIAHHBIX PABOTHHKOB
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1. OO1IHEe ITOAOKEHHS

1.1. ILleabto maHHOrO IloAOXKEHUS IBASIETCA 3allliTa IEPCOHAABHBIX JaHHBIX
pabOTHHMKOB OT HECAHKIIMOHUPOBAHHOIO [OCTyIIa, HEIPaBOMEPHOTO HX
WCIIOAB30BaHUS VAU yTPaThI.

1.2. Hacrosiee IlorozkeHHe pazpaboTaHO HAa oCHOBaHHH craredt KoHcTHUTyIMH
P, TpynoBoro Konekca P, Konekca ob aIMUHHUCTPATUBHBIX
npaBoHapylieHudax PP, I'paxknanckoro Konekca PP, YroaoBHoro Konekca PP, a
Takxke PenepasbHOro 3akKoHa «O6 mHOOpPMAIMH, UHPOPMATH3AIIUN U 3aIllUTe

uH(OpPMAILTUNY.
1.3. IlepcoHaabHBIE maHHBIE OTHOCATCH K KaTeTOpPHH KOHMUIAEHIIMAABHOM
uHpopMmauu. PexuM  KOH(PUAEHIIMAABHOCTU  IIEPCOHAABHBIX  JAHHBIX

CHUMAaeTCd B CAy4Yadx OO0e3AMYMBAHUS HAW II0 HCTEYEHUU 75 AeT CpoKa
XpaHEeHUd, €CAU HHOE HE OIIPENEACHO 3aKOHOM.

1.4. Hacrogiiee IloaroxkeHue yTBepXKaaeTcd U BBOAUTCA B AEHCTBHE IIPUKA30M
OUPEKTOpa U SIBASETCS 00s3aTeABHBIM OAS HCIIOAHEHUS BCeMH pPabOTHHKaAMHU,
HMEIOIMMHU JOCTYII K II€PCOHAABHBIM JaHHBIM COTPYAHUKOB.

2. IIoHsaTHEe H COCTaB NMEPCOHAABHBIX JaHHBIX

2.1. TlepconaabrHble [OaHHBIE paboTHHUKA - UWHGOpMAalUsag, HeobxoguMas
paboTomaTeAr0 B CBSI3M C TPYAOBBIMHM OTHOIIEHUSMH U Kacarollluecs
KOHKpeTHOro pabotHuKa. [loxg wH(poOpMalmeidr o paboTHHKAX ITOHUMAIOTCS
cBemeHUd O akTax, COOBITUAX UM OOCTOATEABCTBAX IKU3HU pPabOTHUKA,
IIO3BOASIIOIINE UACHTU(PUIIUPOBATD €T0 AUYHOCTb.

2.2. B cocTaB nepCOHaABHBIX JAHHBIX PAOOTHHKA BXOIST:

- aHKeTHbIe U Ouorpaduyeckue qaHHLBIE,

- obpazoBaHUE;

- CBEZIEHUS O TPYIOBOM U OOIIeM CTaxKe;

- CBEZIEHUS O COCTaBE CEMbU;

- ITaCHOPTHHBIE JAaHHBIE;

- CBE€JEHUSI O BOUHCKOM Y4ETE;

- CBeleHHs 0 3apaboTHOU maaTe COTPYAHHUKA;

- CBEZIEHUS O COLIMAABHBIX ABIOTAaX;

- CIIELIUAABHOCT®S,

- 3aHUMaeMasi JOAXKHOCTE;

- HaAW4HeE (OTCYTCTBHE) CYAHMOCTEMH;

- aJIpec MecTa XUTEAbCTBA;

- JOMaIIHUH TeaedoH;

- MecTo paboThl UAH yIeObl YAEHOB CEMBU U POACTBEHHUKOB;

- XapakTep B3aHMOOTHOIIEHUH B CEMbE;



coaepskaHue TPYA0BOTO JOTrOBOPA;
COCTaB [JEKAAPUPYEMBIX CBEIEHUH 0 HAAUYNH MaTepPHUaAbHBIX [IEHHOCTEMH;
coaep:KaHUe OeKAapalluy, IIogaBaeMoi B HAAOTOBYIO HHCIIEKITHIO;
IOJAMHHUKHU U KOITUHU ITPUKA30B I10 AHMYHOMY COCTaBY,;

AUYHBIE eAd U TPYAOBbIE KHUXKKU COTPYAHUKOB;

OCHOBaHHUS K ITPHUKAa3aM 10 AHYHOMY COCTAaBY;

- {eaa, coaepzKalue MaTepHaAbl II0 IIOBBIIIEHHIO KBaAU(UKAIIUU U
IEePEernoAroTOBKE COTPYAHUKOB, UX aTTECTAIlUN, CAY3KEOHBIM PacCAEIOBAHUSIM,;

- KOIIUHU OTYETOB, HallpaBAsiEMbIEe B OPTraHbl CTATUCTHUKH.

2.3. [laHHBbIE JOKYMEHTBI SIBAFIOTCS KOH(MUIAEHIINAABHBIMH, XOTHd, YUYUThIBAs HUX
MAacCCOBOCTh M €IMHO€ MECTO 00pabOTKU U XpPaHEHHUS - COOTBETCTBYIOIIUY rpud
OrpaHUYeHHd Ha HUX HE CTABUTCH.

3. O6paboTKa IIepCOHAABPHBIX JAHHBIX

3.1. Tlom o00OpaboTKOM MNEePCOHAABHBIX MOAHHBIX pPabOTHUKA ITOHUMAETCH
IOAyYeHUEe, XpaHeHHe, KOMOMHHpPOBaHUE, Ilepegada HAHM AOOoe [apyroe
HUCIIOAB30BaHMeE ITEPCOHAABHBIX JaHHBIX paOOTHUKA.

3.2. B 1neaax olecriedyeHus TIIpaB M CBO0OOA 4YeAOBEKa U TpakaaHUHA
paboTomaTeAb W €ro MNpeacTaBUTEAU HPU 00paboTKe MEePCOHAABHBIX MJAHHBIX
paboTHHKA 00g3aHBI COOAIOOATE CAEAYIOIINE O0IIHe TpeboOBaHUS:

3.2.1. OOpaboTka HmepCOHAABHBIX OAHHBIX PAOOTHHKA MOIKET OCYIIECTBASTHCS
UCKAIOYUTEABHO B IleAdX obecriedeHusl COOAIOIEHHS 3aKOHOB UM HMHBIX
HOPMATHUBHBIX IPABOBBIX aKTOB, CONEHCTBUA PabOTHHUKAM B TPYOOYCTPOUCTBE,
oOy4eHNH U HPOABUIKEHHUH II0 CAyKOe, obecIiedeHHsl AHYHON 0e30I1aCHOCTHU
PabOTHHUKOB, KOHTPOAS KOAMYECTBA M KadecTBa BBITIOAHSIEMOH paboThl u
obecriedyeHrsT COXPaHHOCTHU UMYIIIECTBA.

3.2.2. TIlpm onpemeaeHUH o0BEMa © COAEpKaHUA 00pabaThbIBAaeMBIX
IIePCOHAABHBIX JAHHBIX paboTHHKa paboTomaTeAb MOAKEH PYKOBOICTBOBATHCS
Koncrutynueit Poccuiickoit Penepannu, TpymoBeiMm KomekcomMm U HHBIMU
denepasrbHBIMH 3aKOHAMHU.

3.2.3. lloayuyeHre NEPCOHAABHBIX MAHHBIX MOXKET OCYIIIECTBAATBCH KaK IIyTEM
OpeacTaBA€HUS WX CAMHUM PaAOOTHHKOM, TaK M IIyTe€M IIOAYYEHUs UX W3 HHBIX
UCTOYHUKOB.

3.2.4. IlepcoHaabHBIE MOAHHBIE CAEOyEeT IIOAydaThb y HeEro camoro. Ecam
IepCOHAaAbHbIE [JaHHbIE PaOOTHUKA BO3MOKHO IIOAYYHUTH TOABKO y TpeTheH
CTOPOHBI, TO PAbOOTHHUK HOAXKEH OBITH YBEAOMAEH 00 3TOM 3apaHee M OT HETro
JOAZKHO OBITBH IIOAYYEHO ITUCBEMEHHOEe coraacue. PaboTogaTeAb MOAYKEH COOOIITUTH
PabOTHUKY O LEeAsX, IIpeArioraraeMbIX HCTOYHHKAX U CII0CO0aX IMIOAYyYEHUS
IIEPCOHAABHBIX MAHHBIX, a TaK K€ O XapaKTepe IIOMAEKAIUX ITOAYIEHHUIO
IePCOHAABHBIX MAHHBIX U ITOCAEACTBHUSIX OTKa3a pabOTHHUKAa OaTh MHCBMEHHOE
coraacue Ha UX ITOAyYEeHUE.

3.2.5. PaboromareAb He UMeeT IIpaBa ImoAydaThk U o6padaTeIBaTh I€PCOHAABHBIE
JaHHbIe PabOTHUKA O €ro ITOAUTHYECKUX, PEAUTHO3HBIX U HUHBIX YOEXKIECHUIX U
YaCcTHOM KU3HU. B cAy4Yagx, HENOCPEeACTBEHHO CBS3aHHBIX C BOIIPOCAMU
TPYOOBBIX OTHOLIEHUH MAaHHBIE O YACTHOU KM3HU paboTHHKaA (MH(poOpMAaIudg o
JKU3HEIEeITEABHOCTH B cpepe CEMEMHBIX OBITOBBIX, AUYHBIX OTHOIIEHHI) MOTYT
ObITE TIOAyYeHBI W oOpaboTaHbl paboTogaTeAeM TOABKO C €ro IHUCBMEHHOTO
CoTAacCHsl.

3.2.6. PaboTomaTeAb HE UMEET MPAaBO IIOAyYaTh U 00pabaThIBaTh MEPCOHAABHBIE
JaHHbIe PabOTHHUKA O €ro YACHCTBE B OOIIECTBEHHBIX OOBEAUHEHUSAX HAU €r0
PO COIO3HON OEeATEABHOCTH, 3a HCKAIOYEHHEM CAyYaeB, MIPEAyCMOTPEHHBIX
deneparbHBIM 3aKOHOM.

3.3. K o6paboTke, mepenade U XpaHEHUIO IIEPCOHAABHBIX MAHHBIX PaOOTHUKA
MOTYT UMETH JOCTYII COTPYIHHUKU:



- OyxXraaTepuuy;

- COTPYAHUKHU CAYKOBI yIIpaBA€HUS [IEPCOHAAOM,;

3.4. Hcnioap3oBaHNE€ IEPCOHAABHBIX TAHHBIX BO3MOXKHO TOABKO B COOTBETCTBHH
C LEeAIMHU, OIPENEAUBIINMU UX [IOAYYEHUE.

3.4.1. IlepcoHaabHBIE mOaHHBIE HE MOTYT OBITh HCIIOAB30BaHBI B IEAdX
OPUYMHEHUI UMYIIECTBEHHOIO U MOPAABHOTO Bpeda rpaxkaaHaM, 3aTpyAHEeHUST
peaanzanuu npaB U cBobon rpaxkmaH Poccutickoii deneparuu. OrpaHHUeHHE
npaB rpaxnaaH Pocculickoit @Penepaiiid Ha  OCHOBE  HCIIOAB30BaHUS
uHpopMauu 00 UX COIIMAaABHOM MIPOUCXOXKAEHUH, O PACOBOM, HAITMOHAABHOM,
43bIKOBOM, PEAUTHMO3HOM HW [apTUWHONW I[IPUHAAAEKHOCTH 3allpelieHO U
KapaeTcs B COOTBETCTBUU C 3aKOHOJATEABCTBOM.

3.5. Ilepemaya repCcoOHaABHBIX JAHHBIX PAOOTHHKA BO3MOXKHA TOABKO C COTAACHSI
paboOTHHKA WA B CAyYaSX, IPAMO IIPEeayCMOTPEHHBIX 3aKOHOAATEABCTBOM.
3.5.1. [Ipu nepemaye nepCcOHAABHBIX JAaHHBIX paboTHUKA paboTodaTeAb MOAKEH
cobAOaTh cAeyIOIMEe TpeboBaHUS:

- He cool0IIaTh IIEpCOHaAbHBIE MOaHHBLIE pPaOOTHUKA TpPeThbed CTopoHe 0e3
OUCBMEHHOTO COoTAacusd pabOTHHKA, 3a HCKAIOUEHHEM CAyYaeB, KOrja I3TO
HEOOXOUMO B LIEAIX MPeaynpekAeHUs YTIPO3bl JKU3HU U 3I0POBBI0 pabOTHHKA,
a Tak¥Ke B CAy4YasiX, YCTAHOBAEHHBIX PelepasbHbIM 3aKOHOM;

- He coolIaTh NepCOHaAbHBIE MNAaHHBbIE PAOOTHHKA B KOMMEPYECKHUX IleAdx 0e3
€Tr0 MUCHbMEHHOT'O COTAACHSI;

- OPEeayIIPeauThb AUIL, MOAYYAIOIIUX IIePCOHAABHBLIE MaHHBbIE PabOTHHKA, O TOM,
YTO 3THU AAHHBIE MOTYT OBITH HCIIOAB30BaHBI AWIIL B IEASX, OAS KOTOPBIX OHU
COOOIIEHBI, U TPebOBATh OT 3THUX AHIL IIOATBEPIKIACHHUS TOrO, YTO 3TO IIPABUAO
cobArozmeHo. AUIla, TOAyYAIOIHe MIePCOHAABHBIE MaHHBbIE PabOTHHKA, O0sI3aHBI
CcOOAIOIATh PEXUM CEKPETHOCTH (KOH(PUAEHIIMAABHOCTH). [JaHHOE IIOAOKEHHUE
He pacrpocTpaHseTcd Ha oOMeH IIepCOHAaABHBIMU MOaHHBIMH PaAOOTHHKOB B
HOPSLKe, YCTAHOBAEHHOM (pbefepasrbHBIMU 3aKOHAMU;

- pa3peliaTthb JOCTYII K ITIEPCOHAABHBIM JaHHBIM PaOOTHHKOB TOABKO CIIEITHAABHO
YIIOAHOMOYEHHBIM AHWIIAM, OIIPEIEACHHBIM ITPUKA30M II0 OPTaHU3alluU, IIPHU
9TOM VKasaHHbIE AHWIlA [JOAXKHBI HMMETb IIPaBO IIOAYYaTb TOABKO T€
IepCOHaAbHbIE OJaHHbIE PabOTHHKA, KOTOPhble HEOOXOOUMBI [OAS BBIITOAHEHUS
KOHKPETHBIX (PYHKIIHUH;

- He 3amnpaniuBaTh HHQPOPMAIIMIO O COCTOSHHH 3I0POBbS paboTHUKA, 3a
UCKAIOYEHHUEM T€X CBEINEHUH, KOTOpbI€ OTHOCATCS K BOIIPOCY O BO3MOXKHOCTHU
BBITIOAHEHUST PaOOTHHUKOM TPYA0BOH (PYHKIIHH;

- IIepenaBaTh II€PCOHAABHBIE MaHHBbIE PAOOTHHUKA ITPEACTAaBUTEAIM PabOTHUKOB
B IOpsiKe, ycTaHOBAEHHOM TpynoBbIM Kogekcom, H orpaHHYUBaTL 3Ty
UHPOPMAIIUIO TOABKO TE€MH MEePCOHAABHBIMH MOAaHHBIMH PabOTHHKA, KOTOPHIE
HeoOXOOUMBI [IASl BBITIOAHEHUS YKa3aHHBIMU ITPEACTABUTEAIMH UX (PYHKITUH.
3.5.2. Ilepemauya mEepCOHAABHBIX [OJAHHBIX OT [JepzKaTeAd HAU  €ro
peACTaBUTEAEH BHEIITHEMY ITOTPEOUTEAI0 MOXKET AOMYyCKaThCsd B MUHUMAABHBIX
obbeMax U TOABKO B II€ASIX BBITIOAHEHUS 3a/1a4, COOTBETCTBYIOIINX O0BEKTHBHOMN
npudrHe cbopa ITUX JAHHBIX.

3.5.3. Ilpu nmepemadye mepCOHAABHBIX JAHHBIX PaOOTHUKA MOTPEOUTEASIM (B TOM
YHUCA€ U B KOMMEPYECKHUX IIeAdX) 3a IIpeeAbl opraHu3anuu paboromaTeAab He
JOAYKEH COOOIaTh 3TH OaHHbIE TPETheH CTOPOHE 0e3 ITMCHMEHHOTO COTAACHS
paboTHHKA, 3a HCKAIOYEHHEM CAydaeB, KOrjJa 3TO0 HEOOXOAUMO B IEASIX
OpeaynpeskaeHUs yrpo3bl KHU3HU U 300POBBIO0 pPabOTHHKA HAU B CAydadx,
YCTaHOBAEHHBIX (PeePaAbHBIM 32KOHOM.

3.6. Bce wMepbl KOHPUOEHIIMAABHOCTH IIpU cbope, 00OpaboTKe W XpaHEHUH
IE€PCOHAABHBIX MAHHBIX COTPYAHHKA PACIPOCTPAHSIIOTCS KaK Ha OyMazKkHbIe,
TaK ¥ Ha 9A€KTPOHHBIE (ABTOMAaTU3UPOBaHHbIE) HOCUTEAN HHPOPMAIIHUH.



3.7. He pomyckaeTca oTBe4YaTh Ha BOIPOCHI, CBdA3aHHBIE C IIepenadeld
IIepCOHaAABHOU MH(OpPMAaIINU I10 TeAe(POHY HAU (PaKCy.

3.8. XpaHeHHE IIE€PCOHAABHBIX OAHHBIX MOOAJKHO IIPOHUCXOAUTH B IIOPSOKE,
HCKAIOYAIOIIEM HUX yTpaTy UAU UX HEIIPABOMEPHOE UCIIOAB30BaHUE.

3.9. Ilpu mnpuHATHH pelleHud, 3aTparuBalollMX UWHTepechl paboTHHKA,
paboTomaTeab He MMeEeT IIpaBa OCHOBBIBATHCS Ha II€PCOHAABHBIX [JAaHHBIX
paboTHUKA, IIOAYYEHHBIX HCKAIOYUTEABHO B pesyabTaTte Ux
aBTOMAaTU3UPOBAHHON 00paboTKU HMAU 3AEKTPOHHOI'O IoAydeHUd. Paboromareanb
VIUTBIBA€T AWYHBIE KadecTBa paboOTHHKA, €ero mOo0pOCOBECTHBIM U
3 PEKTUBHBIU TPY.

4. [IoCTyIl K IEPCOHAABHBIM JAHHBIM.

4.1. BHyTpeHHHUH OOCTYyI (ZOCTYII BHYTPHU OpraHU3aIllu).

4.1.1. IIpaBo goctyna K II€PCOHAABHBIM AAaHHBIM COTPYAHUKA UMEIOT:

- pupektop CIIIOP;

- PYKOBOAUTEAU CTPYKTYPHBIX IIOAPA3AEACHUN 10 HAIIPaBAECHHUIO OESITEABHOCTH
(DocTyml K AMYHBIM JaHHBIM TOABKO COTPYAHHKOB CBOETO IOAPA3AEACHUL);

- IIPU IE€PEBOAE H3 OLHOTO CTPYKTYPHOTO HOAPA3AEA€HHUS B APYroe, OOCTYI K
II€EPCOHAABHBIM MOAaHHBIM COTPYAHHUKA MOXKET HMETb PYKOBOAUTEAb HOBOTO
IOPa3aeA€HHS];

- caM pabOTHUK, HOCUTEAb JaHHBIX.

- ApyTHE COTPYAHUKU OpraHU3alllN IIPU BBIIIOAHEHUU HUMU CBOUX CAYKE€OHBIX
00s13aHHOCTEH.

4.1.2. [lepeyeHb AUI], UMEIOIIUX OOCTYII K I€PCOHAABHBIM JaHHBIM PaOOTHUKOB,
onpeneadercd npukasomMm aupekropa CIIOP.

4.2. BHelmHUHN OOCTYII.

4.2.1. K 4uncay MaccoOBBIX IOTpeOuTeAeld IepCOHAABHBIX [JAHHBIX BHE
OpraHMu3allU¥d MOXKHO OTHECTH TOCyJapCTBEHHbIE U HETOCyAapCTBEHHBIE
PYHKIIMOHAABHBIE CTPYKTYPBI:

- HAAOTOBbI€ UHCIIEKIIUY;

- IIPAaBOOXPAHUTEABHbBIE OPTaHBbI;

- opraHbl CTaTUCTHKY,;

- CTPaxoBble areHTCTBA,;

- BOEHKOMAaThI;

- OpraHbl COIIMAaABHOI'O CTPaxXxOBaHU;

- IIEHCHUOHHBIE (POH/BI;

- TIOApPa3EACHUS MYHUIIUIIAABHBIX OPTaHOB YIIPaBACHU;

4.2.2. Hag30pHO-KOHTPOABHBIE OPTaHbl UMEIOT JOCTYII K HH(POPMAIIUU TOABKO B
ccpepe cBoelt KOMIIETEHITUHU.

4.2.3. OpraHuszainyy, B KOTOpble COTPYAHUK MOZXKET  OCYIIECTBASITH
IIEPEUYHNCAEHUS NEHEXKHBIX CPEACTB (CTpPaxoBble KOMIIAHHUH, HETOCYIapPCTBEHHBIE
EeHCHUOHHBbIE  (POHABI, OAATrOTBOPHUTEABHBIE  OpPraHU3alllM, KpPEIUTHHBIE
VIpEeXKOEHUsI), MOTYT IIOAYYUTH OOCTYII K IIE€PCOHAABHBIM OJaHHBIM pPabOTHUKA
TOABKO B CAy4Ya€ €ro IIHCHbMEHHOI'O pa3pelleHHs.

4.2.4. [Ipyrue opraHu3aliviu.

CBemeHus o paboTamlieM COTPYAHHUKE HAU VKE€ YBOAEHHOM MOTYT OBITH
IpeNOCTaBA€HBl APYrOM oOpraHu3allid TOABKO C IIHCBMEHHOIO 3arpoca Ha
OaaHKe oOpraHm3allii, C OPHUAOKEHHEM KOIIMHM HOTapUaAbHO 3aBEPEHHOTO
3agBA€HUS paboTHHKA.

IlepcoHaabHBIE  OaHHBIE COTPYAHHUKA  MOTYT  OBITH  IIPEIOCTABAECHBI
POLACTBEHHUKAM HAU YA€HAM €ro CEMbH TOABKO C ITMCBMEHHOTO pa3pelleHHUs
CaMoOro COTpyaHHKA.



B cayyae pasBoma ObIBIIas cymnpyra (CyIpyr) HMET OpaBO OOpaTUTBCSI B
OpraHu3allui0 C IIUCBMEHHBIM 3alIpoOCOM O pasMepe 3apaboTHOM TIIAAThI
coTpynHuka 0e3 ero coraacus. (YK P®).

S. 3ammTa nepcoHaAbHBIX JaHHBIX

S.1. IMox yrpo30o# AW OMMACHOCTBIO yTPAThl IEPCOHAABHBIX JAHHBIX ITOHUMAETCS
€IUHUYHOE HAM KOMIIAEKCHOE, PEaAbHOE€ HAU IIOTE€HIIMAABHOE, aKTUBHOE HAU
[IaCCUBHOE TIIPOSIBA€HHE 3AOYMBINIA€HHBIX BO3MOXKHOCTEH BHENIHUX HAU
BHYTPEHHUX HCTOYHUKOB VI'PO3bl CO3MaBaTh HEOAATOIIPUATHBIE COOBITHSI,
OKa3bIBaTh AECTAaOHMAN3UPYIOIlee BO3AeHCTBHE Ha 3alIUIIaeMy0 HH(POPMAIIHIO.

5.2. Puck yrpo3bl AIOOBIM HH(POPMAIIMOHHBIM pecypcaM CO3Oal0T CTUXUHHBIE
OencTBUs, SKCTPEMAaABHBIE CHUTYAIlUU, TEPPOPUCTHUYECKUE MeHCTBUS, aBapUH
TeXHUYECKHUX CPEACTB W AMHUM CBSI3U, APyTrUe OOBbEKTHBHBIE OOCTOSATEABCTBA, a
TaKXKe 3aWHTEepPECOBaHHBbIE U HE3aMHTEPECOBAHHbIE B BO3HUKHOBEHUHU YTPO3bI
AMIIA.

5.3. 3ammra TNEepPCOHAABHBIX OAHHBIX MPEACTABASIET COOOM  KECTKO
peraaMeHTUPOBaHHBIN U OUHaAMHYECKH TEXHOAOTHUYECKUH IIpOIIECC,
Opeaynpeskaalonvuil HapyIlIeHue MOCTYIIHOCTH, IIEAOCTHOCTH, MOCTOBEPHOCTHU U
KOH(PUAEHIIMAABHOCTH [IE€PCOHAABHBIX MOAaHHBIX W, B KOHEYHOM CYeTe,
obecrieqyuBaroIMil JOCTATOYHO HAAEXKHYI0 0€30II1aCHOCTh HWH(OpPMAaIlUHU B
IIPOIIECCE YIIPAaBACHYECKOU U MIPOU3BOACTBEHHOU NEITEABHOCTH KOMITAHUU.

5.4. 3ammra IIEPCOHAABHBIX MOAaHHBIX pPabOTHHKA OT HENPaBOMEPHOTO UX
HUCIIOAB30BaHUS HAU yTPAThl OJOAKHA OBITH obecriedeHa paboTomaTeseM 3a CYET
€T0 CPECTB B IMOPALAKE, yCTAHOBAEHHOM (peaepasbHBIM 3aKOHOM.

5.5. «BHyTpeHH4I4 3alluTan.

5.5.1. OcCHOBHBIM BHHOBHUKOM HECAHKIIMOHHUPOBAHHOTO  [ZOCTyHa K
I€PCOHAABHBIM MOAHHBIM SIBASETCH, KaK IIPaBHUAO, IIEPCOHAA, PabOTaIOIMH C
JOKyMeHTaMU U 0a3aMu [aHHBIX. PeraameHTalumsg [gocTylna IepcoHasa K
KOH(MUAEHIINAABHBIM CBEOEHUIM, MOOKyMeHTaM M 0a3aM [OaHHBIX BXOAUT B
YHCAO OCHOBHBIX HaIIpaBA€HHH OpraHMU3allMOHHOM 3alluThl HHQOpPMaAUU U
npemgHa3zHadyeHa OAS pasTpaHUYeHUs] ITOAHOMOYHH MeXAYy PYKOBOOUTEASIMH U
CIIeIITMaAUCTaMH OpPraHU3aIlHH.

5.5.2. [aa obecriedeHUH BHYTPEHHEH 3alIUThl II€PCOHAABHBIX MAHHBIX
PabOTHHUKOB HEOOXOAUMO COOAIOAATE P MEP:

- OrpaHHYEHHE U peraaMeHTanus cocTaBa pPabOTHUKOB, (PYHKIIMOHAABLHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PUAEHIINAABHBIX 3HAHUH;

- cTporoe wu30HUpaTeAbHOe U OOOCHOBaHHOE paclpenaeAeHHEe MOOKYMEHTOB U
uHpOpPMAIUU MeXKAy PpabOTHUKaAMU;

- paluoHaAbHOE pa3MelleHHe pabodyruxX MeCcT pPabOTHUKOB, HPHU KOTOPOM
HCKAIOYaAOCHh ObI 6ECKOHTPOABHOE UCIIOAB30BaHHE 3aIlHIIIAeMOM HH(OPMAIIHH;

- 3HaHWEe PabOTHUKOM TpeOOBaHUU HOPMATHBHO — METOAMYECKHUX NOKYMEHTOB
10 3aIuTe HHPOPMAIIUH U COXPaHEHUH TAHHBI,

- HaAWYHe HeOOXOAUMBIX YCAOBUM B TIIOMEUIEHHWH [Ad pPaboTel C
KOH(PUAEHIINAABHBIMHU JOKYMEHTAaMHU U 0a3aMu JaHHbBIX;

- OIIpeleAeHUE U pPeTrAaMeHTallds CcoCTaBa PaO0OTHHUKOB, HMEIOIIUX I[IPaBO
[goctyra (Bxoma) B IIOMEIIEHHE, B KOTOPOM HAaXOOUTCsS BBIYHCAUTEABHAsS
TEXHUKA,

- OpraHu3alyd [MopsaKa YHUYTOXKEHUS MH(OPMAaIINH;

- CBOEBPEMEHHOE BBIIBACHUE HapPYIIeHUd TpeOoBaHUN pa3penInTeAbHON
CHUCTEMBI JOCTyIIa pabOTHUKAMU IOAPa3aEACHUS,;

- BoCIIUTaTeAbHAasd U pa’3bsCHUTEAbHad paboTa C COTPYAHUKAMU IT0APaA3IEACHUS
IO IIPEeAyHpPeXAEHUIO yTpaThl IEHHBIX CBEAEHHH TMIpuU pabore C
KOH(PUAEHIITUAABHBIMU JOKYMEHTAaMU;



5.5.3. 3ammura NEpCOHaAABHBIX [OJAHHBIX COTPYAHHKA Ha SAEKTPOHHBIX
HOCHUTEASIX.

Bce mankwu, comepskaliue IIepCOHaAbHBIE JaHHBIE COTPYAHHKA, MOAXKHBI OBITH
3alUIIEeHbl  IIapoA€M, KOTOPBIH  CoOOIlaeTcss  PYKOBOAUTEAID  CAYZKOBI
yIpaBA€HUS IIE€PCOHAAOM U PYKOBOAUTEAID CAYKObl HH(POPMAIIMOHHBIX
TEXHOAOTHH

5.6. «BHeIlrHgg 3a1murar.

5.6.1. [dag  3ammTbhl  KOHPUAEHIMAABHOM  HHQOPMAIUU  CO3AAI0TCS
IleA€HaIIpaBA€HHbIE  HeOAArOIIpUSTHBIE YCAOBHS U TPYAHOIIPEONOAHMBIE
IPENATCTBHUS A AMIA, OBITAIOIIETOCH COBEPLINTb HECAHKIIMOHHPOBAHHBIN
JOCTYII u OBAaIeHUE nH(pOPMAaIIHEH. leanto u PEe3yABTATOM
HECaHKIIMOHUPOBAHHOIO OCTYyIIa K MH(OPMAIIMOHHBIM PecypcaM MOKeT OBITH
HE TOABKO OBA3JI€HHE IIEHHBIMH CBEIEHHIMU M HX HCIOAB30BaHHE, HO MU HX
BUIOU3MEHEHUEe, VHUUYTOXKEHNEe, BHECEHHE BUpyca, IIoAMeHa, (pasbCcupUKAIIUS
Colep3KaHUs PEKBU3HUTOB NOKYMEHTA U [P.

5.6.2. Ilog HOCTOPOHHUM AHIIOM IIOHHMAaeTCd AIOOOE AWII0, HE HMeIoIlee
HEIIOCPEACTBEHHOI'O OTHOIIEeHHs K pgedareabHoctu CIHIOP, mnocerureawn,
paboOTHUKU [OPYTUX OpPraHU3allMOHHBIX CTPYKTYp. I[locTOpoHHME AuIla He
JOAKHBI 3HATh pacrnpeneseHre (QyHKIUYE, pabodue MIpoIlecChbl, TEXHOAOTHIO
cocTaBAeHHs, O(DOPMAEHHUSI, BEAECHUS U XpaHEHUd NOKYMEHTOB, /€A U pabodmx
MaTEpPHaAOB B OTAEAE II€PCOHAAA.

5.6.3. [aa obecrneyeHHs BHEIIHENM 3aIlUThl I[I€PCOHAABHBIX  JIAHHBIX
COTPYAHUKOB HEOOXOAMMO CODAIOIATE PAL MED:

OPSOOK IIPUEMA, yUeTa U KOHTPOAS AeATEABHOCTH IIOCETUTEAEH;

IIPOIyCKHOM PEXKUM;

TEeXHUYECKHE CPEACTBa OXpaHbl, CUTHaAHU3allUU;

IOPSO0K OXpPaHbl TEPPUTOPUHU, 3AaHUH, IIOMEILEHUH, TPAHCIIOPTHBIX CPEACTB;
- TpeboBaHHS K 3aimmTe HWHPOPMAIMU I[IPU UHTEPBBIOUPOBAHUN U
cobece10OBaHUIX.

5.7. Bce Auna, cBg3aHHbIE C TIIoOAydeHHeM, o00paboTKo¥ U  3aluToH
IIePCOHAABHBIX MAHHBIX, 00s13aHBbI MOAITHCATh 0083aTEABCTBO O Hepa3TrAallleHUU
IIePCOHAABHBIX JaHHBIX PAOOTHHUKOB.

5.8. I1To BO3MOZKHOCTH II€PCOHAABHBIE JaHHbIE 00E3ANYHBAIOTCH.

5.9. Kpome Mep 3ammTbl [EPCOHAABHBIX [OAHHBIX, YCTAHOBAEHHBIX
3aKOHOATEABCTBOM, paboromateAr, pPabOTHUKH U HUX MOPEACTABUTEAH MOTYT
BbIpabaThIBATh COBMECTHBIE  MEPBI  3alIUTBl  II€PCOHAABHBIX  JaHHBIX
PabOTHHKOB.

6. [IpaBa 1 00s13aHHOCTHU PAOOTHUKA

6.1. 3akperireHume T1mpaB pabOTHHKA, PETAAMEHTHUPYIOIINX 3alllUTy €ro
IIePCOHAABHBIX MOAHHBIX, OOEeCredynBaeT COXPAHHOCTH IIOAHOHM UM TOYHOH
uHpOPMAIUU O HEM.

6.2. PaboTHMKH ¥ HX IIPEACTAaBUTEAU [OAXKHBI OBITH O3HAKOMAEHBI IIO[
pacrnucky C [AOKyMEHTaMH OpraHu3allil, yCTaHABAWBAIOIIMMH I[OPSAIOK
06paboTKU IMEePCOHAABHBIX [JaHHBIX PaA0OTHUKOB, a TakKyKe 00 HX IIpaBax U
00513aHHOCTHAX B 9TO# 00AaCTH.

6.3. B 1eagx 3amThl HEePCOHAABHBIX AAHHBIX, XPaHAIMXCH y paboTomarteas,
paboOTHUK MMeeT ITPaBo:

- TpeboBaThb HCKAIOYEHHS UWAM HCIPaABAE€HHS HEBEPHBIX MAW HEIIOAHBIX
IIePCOHAABHBIX JaHHBIX.

- Ha CBOOOAHBIHA OecraaTHBIM [JOCTYII K CBOUM IIEPCOHAABHBIM OAaHHBIM,
BKAIOYAd IIpaBO Ha IIOAYYEeHHE KOIUE A0OH 3amumcu, coaepskariei
IIepCOHAaAbHbIE NAHHBIE;



- IIEpCOHaAbHbIE [aHHBIE OIIEHOYHOIO XapaKTepa MOOINOAHUTH 3adBAE€HHUEM,
BbIpasKalollM €ro COOCTBEHHYIO TOYKY 3PEHUS;

- OIpEeneAdTh CBOUX IIPEACTaBUTEA€H AT 3aIlUThl CBOUX II€PCOHAABHBIX
JAaHHBIX;

- Ha COXpPaHEHUE U 3alllUTy CBOEU AUYHON U CEMEWHOM TalHbI.

6.4. PaboTHUK 00s13aH:

- IlepenaBaTh pPaboOTOMATEAI0 MAH €TI0 IIPEACTABUTEAI0 KOMIIAEKC IOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX II1€PCOHAABHBIX [AHHBIX, COCTaB KOTOPBIX YCTAaHOBAEH
TpynoBbiM Kogekcom Pd.

- CBOEBPEMEHHO coo0IaTh paboTogatTesro 06 M3MEHEHUH CBOHUX II€PCOHAABHBIX
JaHHBIX

6.5. PaboTHuKH cTaBaT paboTomateAs B M3BECTHOCTH 00 M3MEHEHUU (PaMHAUH,
MMEHU, OTYEeCTBa, OaThl POXKIEHUS, UYTO IIOAydaeT OTpasKeHHe B TPYyLOBOH
KHUKKE Ha OCHOBAHUU IIPEACTaBAEHHBIX MNOKYMeHTOB. [Ipu HeoO6XoaMMOCTH
U3MEHHI0TCd [JaHHble 00 o0pa3oBaHUM, MHOIPOQECCHUH, CHEeIHaAbHOCTH,
IIPUCBOEHUU HOBOIO pa3pdana U IIp.

7. OTBETCTBEHHOCTD 3a pasraallleHre KOH(PUAeHITHaAbHON HHpOpMAalIIUH,
CBSI3aHHOM C IIEpPCOHAABHBIMU JAaHHBIMU

7.1. TlepcoHaabHasT OTBETCTBEHHOCTH — OIHO M3 TAABHBIX TpeboBaHUU K
opraHuzanuy  (PYHKIIMOHUPOBAHHUS  CHUCTEMBI  3alUTbl  [I€PCOHAABHOU
uHpopMaluu U 00s3aTeAbHOE ycAOBHE obOecredeHUd S(PPEKTUBHOCTH ITOHU
CHCTEMBI.

7.2. HOpuamueckue U (PU3HUYECKHE AHIa, B COOTBETCTBUH CO CBOHMHU
IIOAHOMOYHSIMU BA3[elollrie HH(popMamnueldl o TrpaxkaaHax, [IOoAydalllue U
HUCIIOAB3YIOIIHE ee, HECyT  OTBETCTBEHHOCTbH B COOTBETCTBUH c
3aKOHOAaTeAbCTBOM Poccuiickoit denepanii 3a HapPyILIEHUE peXUMa 3alllUThI,
06paboTKU U IopsaaKa UCIIOAB30BaHUS 3TON HH(OPMAIIHH.

7.3. PykoBonuTeAb, pa3pelIaonfi JOCTYII COTPYAHHUKA K KOH(PUAEHITUAABHOMY
JOKYMEHTY, HECET IIePCOHAABHYIO OTBETCTBEHHOCTD 3a IaHHOE pa3pellleHUe.

7.4. Kaxpapli COTPYAHUK OpraHU3alluM, I[oAydarommwmi ngagd  paboThl
KOH(MUAEHIINAABHBIM [OKYMEHT, HEeCeT €IWHOAWYHYIO OTBETCTBEHHOCTH 3a
COXPaHHOCTHh HOCUTEAS U KOH(PHUAECHIIUAABHOCTE HH(OPMAIIHUH.

7.5. Auila, BUHOBHBIE B HApPYLIEHHUW HOPM, PETYAHPYIOUIUX IIOAyYEHHE,
06paboTKy ¥  3alUTy  [EePCOHAABHBIX  MOAaHHBIX  pabOTHUKA,  HECYT
JAUCITUIIAMHAPHYIO, aIMHHUCTPATUBHYIO, IrpaskJaHCKO-IIPABOBYIO VAU
YTOAOBHYIO OTBETCTBEHHOCTDH B COOTBETCTBHUH C (peleparbHBIMHU 3aKOHAMH.
7.5.1. 3a HEUCIIOAHEHUE HAU HeHaJAexKalllee HCIIOAHEHUE PAO0OTHHKOM IIO €ro
BHHE BO3AOXKEHHBIX Ha HETO O0sI3aHHOCTEH II0 COOAIOIEHUIO YCTAHOBAEHHOTO
nopsigka  paboTel  CO  CBEAEHUAMHU  KOH(MUAEHIIMAABHOTO  XapakTepa
paboTomaTeAb BIpaBe IIPUMEHSTH IIpeaycMoTpeHHble TpynoBbiM Komekcom
JIUCIIUTIAMHAPHBIE B3bICKAHUS.

7.5.2. [1OAKHOCTHBIE AHIA, B O0SI3aHHOCTH KOTOPBIX BXOAUT BeIOeHUE
II€ePCOHAABHBIX [JAHHBIX COTPYAHUKA, 00s3aHBI 00€CHeYUTh KaxKIOMY
BO3MOIKHOCTH 03HAKOMAEHUS c JOKyMEeHTaMUu u MaTepuasaMi,
HEIIOCPEACTBEHHO 3aTParuBalollMMU €ro IpaBa W CBOOOJABI, €CAM HHOE He
OPEeayCMOTPEHO 3aKOHOM. HempaBoMepHBI O0OTKa3d B  [OPEAOCTaBACHUU
COOpaHHBIX B YCTAHOBAEHHOM IIOPSAKE AOKYMEHTOB, AMOO HECBOEBpPEMEHHOE
IIPeIOCTaBA€HHE TaKHX MOOKYMEHTOB MAW MHOM HWHGOpMAIIUN B CAyYasX,
IPEeayCMOTPEHHBIX 3aKOHOM, AM0OO HIPEAOCTAaBAEHHE HEIIOAHOM HAM 3aBEIOMO
AOKHOM WH(OpMAIIMM — BAE€YET HAAOXKEHHE Ha JOAXKHOCTHBIX  AHIL
aAMUHHCTpaTUBHOro MmITpada B pasMmepe, onpeaeaseMoM Komekcom 06
aIMHUHHUCTPATUBHBIX ITPAaBOHAPYIIEHUSIX.



7.5.3. B coorBerctBuu c [I'paxxganckuMm Komekcom aAuna, HE3aKOHHBIMU
METOMaMHU TIOAYYUBIIIHNE WH(OPMAIIUIO, COCTABALIOIIYIO CAyKEeOHyI0 TalHy,
00s3aHBI BO3MECTHUTH IPUYHMHEHHBbIE YOBITKH, IIPHUYEM TakKas JKe 00s3aHHOCTH
BO3AaraeTcs U Ha pabOTHUKOB.

7.5.4. YronoBHad OTBETCTBEHHOCTh 3a HapylIeHHE HEIPUKOCHOBEHHOCTHU
JaCTHOM JKHW3HH (B TOM YHCAE€ HE3aKOHHOE COOHpaHHEe HAU PaCHpPOCTPaAHEHHE
CBEIEHHWU O YaCTHOMU ZKHU3HU AHIlA, COCTABALIOIIETIO €r0 AMYHYIO UAU CEMENHYIO
TaliHy, 0e3 ero coraacusd), HEIPaBOMEPHBIM MOOCTYI K OXpPaHAeMOM 3aKOHOM
KOMIIBIOTEPHOH HH(QOpPMaIM, HENPaBOMEPHBIM OTKa3 B [IPEeNOCTaBACHUU
COOpaHHBIX B YCTAHOBAEHHOM IIOPSAKE MOOKYMEHTOB U CBEOEHUH (ECAW ITHU
OesSHUs TIPUYMHUAW Bpen IIpaBaM M 3aKOHHBIM HMHTEpecaM TrpaskaaH),
COBEPIIIEHHBIE AWIIOM C HCIOAB30BAHHEM CBOErO CAY?KEOHOTO IIOAOKEHUS
HakKasbIBaeTcd IITpadoMm, AMOO AHIIEHHEM IIpaBa 3aHUMATbhb OIpPedeACHHBIE
JOAKHOCTU HAM 3aHUMATBLCS ONPENEACHHOHN OesTeAbHOCTBIO, AUOO apecToM B
cooTBeTCcTBUU C YK P,

7.6. HempaBOMEPHOCTH MOEATEABHOCTH OPraHOB TIOCyZapCTBEHHOM BAacCTH U
opraHu3alui 110 COOPY U UCIIOAB30BAHHUIO ITEPCOHAABHBIX MAHHBIX MOXKET OBITh
yCTaHOBAEHA B CyZeOHOM HOPSIAKE.

CocTaBHA:
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